
CITY OFBETHANY OPEN RECORDS REQUEST FORM

TheOklahomaOpenRecordsActpermitsapublicbodytorequirearequestortocompletearecordsrequestformtoreceiveorviewrecords

pursuantto51O. S. § 24A.5(7), aseffectiveNovember1, 2025. Anypersonrequestingrecordsisonlyrequiredtoprovideenoughcontact

informationsothemunicipalitycannotifyyouiftherequestisready, sendtherequesttoyou, orcontactyouifclaricationisneeded.   

1. Name:        2. Date:   
3. Email Address:       4. Phone:   
5. Mailing Address:   
6. Company/ Organization/ Firm (ifapplicable):   
7. Purpose ofRequest: ( check one)  Personal Commercial News Media (Listorg.):  Scholar
Other (specify):    
8. Iprefer records tobeprovided:  Physical Copies (seefeeschedule)  ForInspection

Certied Copies ($1.00perpage)  Digital Copies viaEmail (seefeeschedule)   
9. Description ofrequest: Beasspecic aspossible, include thetitleordescription ofthespecic
records below, specic search terms onbox10, andadate range onbox11. Narrowing your request will
help tomake sure your records areproduced inatimely fashion andensures thatyouareprovided with
thespecic records youseek. There isnoduty tocreate arecord thatdoes notexist tofulfill arequest. 51
O.S. § 24A.18.  

10. Suggested Specic Search Terms: Please separate search terms byasemi-colon;   

11. Date Range: Starting Date (  /  /    ): Ending Date (  /  /    ):  
12. Understanding theRecords Request Process and theOpen Records Act.  
produced promptly.  Other records mayrequire time tosearch inwhich case youwill benotied when the records are ready

inthe

amounts and under such conditions asposted inour office and onlewiththe county clerk. These charges aresetatalevel to

f

estimated costs exceed $75orif you have outstanding fees from prior requests. Any amount paid inexcess ofactual costs will

reasonable specicity. To have reasonable speci

requested records would have been created ortransmitted, b) seek identiable records, rather than general information

without any qualiers orother specications, and c) include search terms thatare sufficiently specic toassist the public body
cipality

hasengaged withyou toseek the information needed tofulll the request and toidentify the records sought byyou, including

providing you with general topics oraspecic listofrecords related tothe request, the request may bedenied ifitis still not

reasonably speci

A

public body should not provide ordeliver records inaform that materially alters orremoves the content ofthe original record.  

See Wagner v. Office ofSheriff ofCuster Cnty., 2021 OKCIV APP 20, ¶ 6, 492 P.3d1240, 1242. Brooke vs. Reed, 2024 OKCIV

APP Case No. 121604 ¶  

whose request toinspect orcopy apublic record isdenied by apublic bodymay learequest for review with the Public Access
may

issue advisory opinions ifrequested bythehead ofthe public body orits attorney.  
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